






 

GOVERNMENT OF ANDHRA PRADESH 
HEALTH, MEDICAL AND FAMILY WELFARE (B) DEPARTMENT 

  
Memo.No.2849286/HM&FW(B)/2025                                     Dated:31.05.2025 

 
Sub: HM&FW Department - Human Resources - Transfers and Postings of 

Employees – Guidelines issued- Certain instructions – Reg. 
 
 Ref:-1.G.O.Ms.No.23, Finance (HR.I-PLG.&POLICY) Department,  

           Dated:15.05.2025.  
        2. G.O.Rt.No.344, HM&FW(B1) Department, dated:31.05.2025. 

 
*** 

In the reference 1st read above, Government in Finance Department have 
issued orders relaxing the ban on transfers of Government employees for the 

period from 16-05-2025 to 02-06-2025, to ensure right placement of employees, 
to secure optimum productivity and commitment to furtherance of Government’s 

welfare and development objectives. 
 

2.     In view of the complexity of the Human Resources of the Department and 
also to ensure uninterrupted Health care services delivery at Hospitals level, 

Government have decided to issue suitable modifications to the G.O.1st cited with 
reference to the transfers of regular employees in Heath, Medical and Family 

Welfare Department. Accordingly, Government vide reference 2nd cited have 
issued  certain guidelines and procedures for strict compliance.  

 
3.    Government after examination of the matter, have decided to issue a detailed 
schedule and model application form to all the HoDs working under the control of 

Heath, Medical and Family Welfare Department.  Accordingly, a detailed schedule 
for transfers-2025 and model application form are appended as Annexure-I & II.  

 
4.    All the Head of the Departments working under the control of Heath, Medical 

and Family Welfare Department are therefore requested to take necessary action 
in the matter and follow the schedule for transfers scrupulously. 

 
                                                     M T KRISHNA BABU 

SPECIAL CHIEF SECRETARY TO GOVERNMENT 
 

To  
All the Head of the Departments working under the control of  

   Heath, Medical and Family Welfare Department.  
All the District Collectors in the State.  

All the Sections in Heath, Medical and Family Welfare Department.  
Copy to:  

P.S. to Principal Secretary to Hon’ble C.M.  
OSD to Hon’ble Minister(H,FW&ME)  

PS to Spl CS. to Government HM&FW Department. 
PS to Secretary to Government HM&FW Department.  
Sf/Sc(2849286). 

 
// FORWARDED:: BY ORDER// 

 
                         SECTION OFFICER 

 
 

 
 

 
 

 
 

 
 

 
 

 
 
 

 
 



 

ANNEXURE-I 
 

SCHEDULE FOR TRANSFERS – 2025 
HEATH, MEDICAL AND FAMILY WELFARE DEPARTMENT 

 

1 i. Display of Clear Vacancies of all cadres. 

 
ii. Display of list of long standing employees 

who have completed more than 5 years of  

service in the present station. 
iii. List of Ministerial Staff who are Office 

bearers of recognized employees 
association working in the administrative 

units located in District Head Quarters and 
District Hospitals (all administrative units 

in health department), who have put in 3 
to 9 years of service at the same station. 
 

iv. List of Ministerial Staff (Other than Office 
bearers of recognized employees 

association) working in the administrative 
units located in District Head Quarters and 

District Hospitals who have put in 3 to 5 
years of service. 
 

v. Model Application form for request 
Transfer with 05 options(Places) 

 

 
 
 

 
 

 
 

 
 

 
31.05.2025 to 03.06.2025 

( 4 days) 
 

 
 

2 
 

Submission of   transfer applications by the 

employees to the respective controlling 
officers. 
 

3  

Verification by the controlling officers and 
further submission to the appointing authority 

by hand/e-mail. 
 

 
04-06-2025 to 05-06-2025 

(2 days) 

4  

Verification of applications by the competent 

authority/appointing authority. 
 

 

06-06-2025 to  08-06-2025 
(3 days) 

5  

Display of Eligible list of employees along with 
choice of places and priorities if any for 

submission of grievances  by the employees.  
 

 
09-06-2025 

(1 day) 

6  

Submission of grievances if any to the 

appointing authority  through e-mail/hand. 
 

10-06-2025 to 11-06-2025 
(2 days) 

7 
 

Action taken on grievances and display of   the 
final list.  
 

12-06-2025 to 14-06-2025 

(3 days) 

8 
 

Dates of counseling and issuing transfer 

orders. 

15-06-2025  to 17-06-2025 
(3 days) 

 

 
 

                                                     M T KRISHNA BABU 
SPECIAL CHIEF SECRETARY TO GOVERNMENT 

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 



ANNEXURE-II 

GOVERNMENT OF ANDHRA PRADESH 

HEALTH,MEDICAL AND FAMILY WELFARE DEPARTMENT 
 

 APPLICATION FOR TRANSFERS-2025 

 

G.O.Rt.No.344, HM&FW(B1)Department, Dated: 31-05-2025 read with 

G.O.Ms.23, Finance ( H.R.I. PLG.& POLICY) Department, Dated: 15-05-2025 

Sl. 
No. 

Details Particulars 

1. Name of the Employee  

2. Designation  

3. CFMS Employee ID  

4. Date of Birth  

5. Phone Number   

6. E mail address  

7. Present place of working 
Type of area (Tribal/Rural/Urban) 

 

8. Date from which working in the present station in all cadres 
(Station means place i.e., City, Town, Village) of actual 
Working for the purpose of transfers and not office(or) 
institution. 

 

 
(DD–MM–YYYY) 

9. Total Service  completed in the present Station YYYY – MM - DD 

10. Request places for Transfer 1.                

2. 

3. 

4. 

5. 

(Institution, Place, District) 
11. Preference if any: 

a. Visually Challenged  (Certificate  shall be enclosed) 
 

Yes No 

b. Having mentally challenged children (Certificate shall  be 

enclosed) 
 

c. Worked for more than Two years in Tribal Area  

Yes  No   

d. Disability of  40% or more as certified by a competent 
Authority as per the norms of “persons with 

disabilities”(Certificate Shall be  enclosed) 

 

Yes No 

e. Medical Grounds(pertaining to self or spouse or dependent 

children) on account of chronic diseases such as Cancer, 

Open Heart Operations Neurosurgery, Kidney 

Transplantation, etc., to stations where such facilities are 
available (certificate shall be enclosed) 

 

f. Widow employee appointed on compassionate 

grounds.(Death certificate of spouse and appointment order 
shall be enclosed)  

 

Yes No 

g. Husband and Wife cases: 

a)  Spouse certificate shall be enclosed. 

b) Length of service of one of the spouse is less than 5 

years in particular station. 

 

Yes No 

DECLARATION 

I do hereby declare that the above information furnished above is found to be correct as 

per my knowledge and I further declare that I will not claim TA/ DA in the event of my transfer. 

Signature of  the applicant 

 

Certified that the above information furnished by the above individual is correct as per 

the records. 

Counter signature of the controlling      
                Officer  with seal. 

  

                                                     M T KRISHNA BABU 
    SPECIAL CHIEF SECRETARY TO GOVERNMENT 

 


